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“Connecting the Staffing Puzzle”

Metrochek Information

ConTemporaries, Inc. offers a pre-tax payroll deduction that may be used for Metrorail
cards, transit passes, tokens or qualified parking. If this deduction will be used for
Metrorail cards, Metro now requires that amount to be applied to your SmarTrip card.
Metro also recommends registering your SmarTrip card at
https://www.smartrip.com/streg/streg.entryfim so that if your card is lost or stolen, you
will not lose the value on the card.

Payroll deductions will be totaled through the second Friday of the month and applied to
your card on the 1* of the next month (For example, deductions made between March
17" and April 11" will be applied to your card on May 1*. If you sign up before March
14™ the first amount applied to your card will be for deductions made March 3™-March
14™ and will be applied April 1¥. IF YOU HAVE PREVIOUSLY SIGNED UP, YOU
MUST SUBMIT A NEW FORM.

You may now have up to $53.00 per week or $230 per month deducted from your pay
(before taxes are taken out). This will reduce your payroll tax and income tax
responsibility. We will purchase the metrochek’s passes tokens or parking vouchers on
your behalf.

To enroll please fill out and sign the form attached and return it to our office. We will

begin deducting the amount you have requested the following week.

Please call if you have any additional questions 301-565-0445
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“Connecting the Staffing Puzzle”

Employer — Paid Benefit Program

Employee Certification of Qualified Fringe Benefits

I hereby enroll in a monthly transportation fringe benefit of Full Share transit subsidy.
This benefit is deducted from my gross wages and paid by my employer. This benefit is
valued at $ per week (not to exceed $53.00 per week ot $230 per month).

Please select from the following benefits:

| Metrocheks
(These can be used as Metrorail cards or as vouchers to exchange for other
transit passes, tokens, or tickets)

(| Transit Passes, Tokens, or Tickets
(These may be for use on Metrorail, Metrobus, Ride On Bus, or MARC
Rail)

O Qualified Parking

I hereby enroll in a monthly transportation fringe benefit of parking deducted from my
gross wages and paid for by my employer. This benefit is valued at $ per
week (not to exceed $53.00 per week or $230 per month)

I will be using the benefit exclusively for my regular daily direct commute from home to
work and return. [ will not give, barter, exchange, convey, or otherwise transfer this
benefit to any other person.

I understand and agree that false certification may result in disciplinary action taken by
my employer up to and including dismissal from employment and possible prosecution

for Federal income tax evasion.

Name: SmarTrip Number:

Signed: Date:
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Getting your Metrochek transit
benefit just got easier.

You gave your employer the serial number of

the SmarTrip card that you registered with Metro at
the time you bought it. (You filled out a form with
your name, address and password.)

Now, instead of receiving your transit benefit as
paper Metrochek cards, your employer will load the
value of your benefit automatically into this
registered SmarTrip account each month.

You'll use this registered SmarTrip card to

claim your Metrochek SmartBenefits between the
first and last day of each month at a
Passes/Farecards machine at any Metro station.
(Please review the detailed instructions on the back
of this sheet.)

If you have questions about the registration of your
SmarTrip card, please call the SmarTrip hotline:
1-888-SMARTRIP (762-7874) or e-mail
smartrip@wmata.com.

If this registered SmarTrip card
is lost, stolen, damaged or
defective, immediately:

Call Metro's SmarTrip hotline at
1-888-SMARTRIP (762-7874). You also may use
e-mail: smartrip@wmata.com. Metro will
deactivate the card. The card’s remaining value
at the time of your call will be transferred to a
new SmarTrip card and sent to you, minus a $5
card replacement fee.

Notify your employer that you have replaced
the SmarTrip card you used to claim your

Welcome to SmartBenefits

SmartBenefits. Then give your employer the serial
number of the registered replacement card. Your
employer will remove the old card’s serial number
from the SmartBenefits file and enter your
replacement card's serial number.

Details about SmartBenefits.
When you can claim it

You may claim your SmartBenefits beginning

on the first day of the month through the last day of
the month. Under IRS guidelines transit benefits
are not retroactive. You may not claim a previous
month’s or succeeding month'’s benefits. You also
may not combine unclaimed benefit value from one
month with the benefit value for the next month.

Maximum you can put on SmarTrip

A SmarTrip card holds up to $300 in value.

If the value of your SmartBenefits, plus the value
that's already on your SmarTrip card exceeds $300
at the time you want to claim your SmartBenefits,
you may only claim part of your SmartBenefits so
the total value on your SmarTrip card does not
exceed $300. For example, if your SmarTrip card
already has $250 value on it and you have $100 in
SmartBenefits available, you may claim only $50 of
your SmartBenefits (the $250 balance plus $50
equals $300). You'll then have until the last day of
the benefit month to claim the balance of your
SmartBenefits.

Continued on back



Here's how to claim your monthly
Metrochek benefit using SmartBenefits:

Claim your monthly transit benefit Press the B—Add Value button. The screen will
at a Passes/Farecards machine show you the total SmartBenefits

at any Metro station, using the value available.

SmarTrip card with the serial
number you gave your
employer for
SmartBenefits.

TOTAL COST IS: $100.00

A — TOTAL SMARTRIP VALUE: $100.00

Follow these steps:

Touch the card to
the circular target. The screen
will display your SmarTrip
value.

B — PRESS +$,$,+¢,-¢ TO CHANGE VALUE

C |- PRESS WHEN DONE

Claim your entire benefit by pressing the C
button. If you only want part of your benefit,
press the $ and ¢ keys to change the value of

SMARTRIP VALUE $00.00 your benefit. After changing the value, press the
C button to complete your benefit claim.
A | - SMARTBENEFITS

[6] This will bring you to the final step:
B | - abpvaLue

C SMARTRIP VALUE IS: $100.00

A — RETOUCH SMARTRIP OR INSERT
MONEY OR TRADE-FARECARD OR

— PRESS B TO PAY WITH CREDIT CARD

Press the A—~SmartBenefits button. The next
screen will ask if you want a receipt. Press B or B
C (your choice).

C — PRESS C TO PAY WITH DEBIT CARD

You may choose to:
A | — WOULD YOU LIKE A RECEIPT? o o .
B Finalize your benefit claim by retouching your

B | -vEs SmarTrip card to the target. This will complete
the transaction.

C|-nNo
or:

The next screen will show the current value of L Ad_d more value (your own money) to the card
your SmarTrip card and the SmartBenefits value using cash, credit cards (Discover, MasterCard
due you. or VISA), debit cards, unused Metrocheks of any

value or used Metrocheks or farecards valued at
$7 or less.

SMARTRIP VALUE $00.00

Refer to the SmarTrip User Guide for information

A — SMARTBENEFITS VALUE $100.00 about adding additional value to your card. Need a
? . .762-

B | - ADD vALUE copy? Call 1-888-762-7874.

For SmartBenefits or SmarTrip card questions or problems, call
1-888-SMARTRIP (762-7874) (TTY 703-620-8782) or e-mail smartrip@wmata.com.




